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(5) District Examination: Chief of Division, 
except this authority in streamlined districts is 
limited to the District Director. 

(6) District Employee Plans and Exempt 
Organizations: Chief of Division. 

(c) The authorities to issue summonses ex
cept "John Doe" summonses, and to pertorm 
other functions related thereto specified in par
agraph 1(a) of this Order, are delegated to the 
following officers and employees: 

(1) Inspection : Regional Inspectors and 
Assistant Regional Inspectors (Internal Securi
ty) and Chief, Investigations Branch. 

(2) District Criminal Investigation: Assist
ant Chief of Division; Chiefs of Branches; and 
Group Managers. 

(3) International Operations: Assistant Di
rector; Chiefs of Branches; Case Managers; 
and Group Managers. 

(4) District Collection Activity; Assistant 
Chief of Division; Chiefs of Collection Section; 
Chiefs of Field Branches and Office Branches; 
Chiefs, Special Procedures Staffs; Chiefs, 
Technical and Office Compliance Branches 
and Groups and Group Managers. 

(5) District Examination: Chiefs of Branch
es, Case Managers, Group Managers and, in 
streamlined districts, Chiefs, Examination Sec
tion. 

(6) District Employee Plans and Exempt 
Organizations: Group Managers. 

(d) The authority to issue summonses ex
cept "John Doe" summonses and to pertorm 
the other functions related thereto specified in 
paragraph 1(a) of this Order is delegated to the 
following officers and employees except that in 
the instance of a summons to a third party 
witness , the issuing officer's case manager, 
group manager, or any supervisory off icial 
above that level, has in advance personally 
authorized the issuance of the summons. Such 
authorization shall be manifested by the signa
ture of the authorizing officer on the face of the 
original and all copies of the summons or by a 
statement on the face of the original and all 
copies of the summons, signed by the issuing 
officer, that he/she had prior authorization to 
issue said summons and stating the name and 
title of the authorizing official and the date of 
authorization. 
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(1) International Operations: Internal Rev

enue Agents; Attorneys, Estate Tax; Estate Tax 
Examiners; Special Agents; Revenue Service 
and Assistant Revenue Service Representa
tives; Tax Auditors; and Revenue Officers, GS
9 and above. 

(2) District Criminal Investigation: Special 
Agents. 

(3) District Collection: Revenue Officers, 
GS-9 and above. 

(4) District Examination: Internal Revenue 
Agents; Tax Auditors; Attorneys, Estate Tax; 
and Estate Tax Examiners. 

(5) District Employee Plans and Exempt 
Organizations: Internal Revenue Agents; Tax 
Law Specialists; and Tax Auditors. 

(e) Each of the officers and employees re
ferred to in paragraphs 1 (b) , 1 (c), and 1 (d) of this 
Order may serve a summons whether it is is
sued by him/her or another official. 

(f) Revenue Officers and Revenue Repre
sentatives who are assigned to the District Col
lection Activity and to International Operations 
may serve any summons issued by the officers 
and employees referred to in paragraphs 1 (b), 
1 (c) and 1 (d) of this Order. 

2. Each of the officers and employees referred 
to in paragraphs 1 (b) , 1 (c) and 1 (d) of this Order 
authorized to issue summonses, is delegated 
the authority under 26 CFR 201.7602-1 (b) to 
designate any other officer or employee of the 
Internal Revenue Service referred to in para
graph 4(b) of this Order, as the individual before 
whom a person summoned pursuant to Section 
7602 of the Internal Revenue Code shall ap
pear . Any such other office or employee of the 
Internal Revenue Service when so designated 
in a summons is authorized to take testimony 
under oath of the person summoned and to 
receive and examine books, papers, records or 
other data produced in compliance with the 
summons. 

3. Internal Security Inspectors are delegated 
the authority under 26 CFR 301 .7603-1 to serve 
summonses issued in accordance with this Or
der by any of the officers and employees of the 
Inspection Service referred to in paragraphs 
1(b)(1) and 1(c)(1) of this Order even though 
Internal Security Inspectors do not have the 
authority to issue summonses. 
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4(a) . The authorities granted to the Commis
sioner of Internal Revenue by 26 CFR 
301 .7602-1(a) , and 301 .7605-1(a) to examine 
books, papers, records or other data, to take 
testimony under oath and to set the time and 
place of examination are delegated to the offi
cers and employees of the Internal Revenue 
Service specified in paragraphs 4(b), 4(c) , and 
4(d) of this Order and subject to the limitations 
stated in paragraphs 4(c) and 6 of th is Order. 

(b) General Designations. 
(1) Inspection: Assistant Commissioner; 

Director, Internal Security Division; Director, In
ternal Audit Division; Regional Inspectors; In
ternal Auditors; and Internal Security Inspec
tors. 

(2) District Criminal Investigation : Chief 
and Assistant Chief of Division; Chiefs of 
Branches; Group Managers; and Special 
Agents. 

(3) International Operations: Director; As
sistant Director; Chiefs of Divisions and Branch
es; Special Agents; Case Managers; Group 
Managers; Internal Revenue Agents; Attor
neys, Extate Tax; Estate Tax Examiners; Reve
nue Service and Assistant Re'Jenue Service 
Representatives; Tax Auditors; and Revenue 
Officers. 

(4) District Collection Activity: Chief and 
Assistant Chief of Division; Chiefs of Field 
Branches and Office Branches; Chiefs, Special 
Procedures Staffs; Chiefs, Technical and Office 
Compliance Branches; Chiefs, Collection Sec
tion; Chiefs, Technical and Office Compliance 
Branches and Groups; Group Managers and 
Revenue Officers. 

(5) District Examination: Chief of Division; 
Chiefs of Examination Sections; Chiefs of Ex
amination Branches; Case Managers; Group 
Managers; Internal Revenue Agents; Tax Audi
tors; Attorneys, Estate Tax; and Estate Tax Ex
aminers. 

(6) District Employee Plans and Exempt 
Organizations: Chief of Division; Chief, Exami
natiqn Branch; Chief, Technical Staff; Group 
Managers; Internal Revenue Agents; Tax Law 
Specialists; and Tax Auditors. 

(7) Service Center: Chief, Compliance Di
vision ; Chief , Examination Branch; Chief, Col
lection Branch; Chief, Criminal Investigation 
Branch; Revenue Agents; Tax Auditors; Tax 
Examiners in the Correspondence and Proc
essing function; and Special Agents. 

(c) District Directors, Service Center Direc
tor.s, Regional Inspectors, the Chief of Investi
gation Branch, and the Director of International 
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Operations may redelegate the authority under 
4(a) of this Order to Law Clerks (Estate Tax), 
aides or trainees, respectively, for the positions 
of Revenue Agent, Tax Auditor, Tax Examiner 
in the Service Center Correspondence and 
Processing function, Tax Law Specialists, Rev
enue Officer, Internal Auditor, Internal Security 
Inspector, Attorney (Estate Tax) and Special 
Agent, provided that each such Law Clerk (Es
tate Tax), aide or trainee shall exercise said 
authority only under the direct supervision, re
spectively, as applicable of a Revenue Agent, 
Tax Auditor, Tax Examiner in the Service Cen
ter Correspondence and Processing function, 
Tax Law SpeCialist, Revenue Officer, Special 
Agent, Internal Auditor, In ternal Security In
spector or Attorney (Estate Tax). 

(d) District Directors may redelegate the au
thority under 4(a) of this Order to Revenue Rep
resentatives and Office Collection Representa
tives. 
5. Under the authority granted to the Commis
sioner of Internal Revenue by 26 CFR 
301 .7622-1, the officers and employees of the 
Internal Revenue Service referred to in para
graphs 1(b), 1(c), 1(d), and 4(b) and 4(c) of this 
Order are designated to administer oaths and 
affirmations and to certify to such papers as 
may be necessary under the internal revenue 
laws and regulations except that the authority to 
certify shall not be construed as applying to 
those papers or documents the certification of 
which is authorized by separate order or direc
tive. Revenue Representatives and Office Col
lection Repre~entatives referred to in para
graph 4(d) of this Order are not designated to 
administer oaths or to periorm the other func
tions mentioned in this paragraph, except that 
Revenue Representatives are authorized to 
certify the method and manner of service, and 
the method and manner of giving notice, when 
periorming the functions and duties contained 
in paragraph 1 (f) of this order. 
6. The authority delegated herein may not be 
redelegated except as provided in paragraphs 
4(c) and 4(d) . 

7. This Order supersedes DelE1gation Order 
NO.4 (Rev. 8), issued April 16, 1979. 

l sI Jerome Kurtz 
Commissioner 
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Department of the Treasury (Rev. "-78) 
Internal Revenue Service Summons 

Harrison Sales Co., Inc. Q)
718 Rand Street ~,(_______

In the matter 01 the tax liability 01 __H_o~u~s"t~o-,n,-",--,T",e::.xa=s,--,7:::7:,0.::1.::5__________________--::;;:

~C----~~ • ~ 
Intemal Revenue District 01 Austin, Texas \.!!7 Periods 19 -, 19 -, and 19 -. ~ 

The Commissioner ollntemal Revenue ,
Mr. J.C. Harrison, as President of ( ® 

To H,u.:x i !!Ion Sales, Co., Inc. 

(CAt 118 Band Str~etl Houston l Texas 77015 -® 
You .re hereby IUrrmoned and reQUired to appear before _tforman A. Stone t @ . 

an officer 0' the Inlemal Revenue Service. 10 give laaUmony relallng to the lu liability or the collection of the lax liability 0' the person identined 
above lor the periods shown and to bring wHh you and proQuce tor axaminaUon the roUowlng books, records, papers, and aUlar data 

TIle following records of Harrison Sales Co., Inc. 

Customer's files for the years 19__• 19__• and 19 containing the following data: 


(1) 	 Retained copy of customer's invoices on charge sales made in the ~7 


years 19 ,19 • and 19 • ~<~----------~l!I~ 

(2) 	 Delivery---;-eceipts on these sales. 
(3) 	 ~stomer's accounts receivable account cards reflecting installment 


payments made on these sales. 


Customer's account cards for accounts to whom sales were made in 19__, 19__, and 
19 on which current payments are still being made are excepted from the require
ment for production at the time and place shown, provided that access to such of 
the.e records as is required will be granted at a mutually appointed time at the 
company's office, to be agreed upon at this appearance. 

Business address and telephone number 01 Intemal Revenue Service officer named above: 

Suite 250, 2525 North Loop W., Houston. Texas U71) 527 4681 ( ® 
Place and lime lor appearance: 

qat 210 Federal Land Bank Building. 430 Lamar Ave., Houston, Texas 
I 

on the 29th day 01 July , 19_-_____~'CIOCk _ A__ M. 

Issued under authority 01 the Internal Revenue ,co. de thls~~or~ ,19-=--

JIe-uP! 0.-11 0 '~'L.f ~Spec1al Agent 
, Slglllllure 01 Issuing ornce. ~r Titre 

-'R 11", I
-i' '8 ,;,.,,_, r/, ,'-VU_/~..0!1 Group Manager 

proving Ortlcer fll applicable) 	 Tille 

Orlolnlll to be kepI by IRS 	 Form 2039 (Rev. 11-78) 

Pllrt A - To be given 10 person summoned Form 2039-A (Rev. 11-711) 

Part C - To be given 10 notlcee Form 2039-C (Rev. 11

IR Manual 	 MT 9781-1 
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Certificate of Service of 
Summons and Notice 
I certify that I served the summons shown 
on the front 01 this lorm on : 

Date 
J~'lc 11$ 1':1_15 AM. 

----------~d--~~------------~--------------~----------------

X I handed an allested copy 01 the summons toHow t the person to whom It was directed. 	 I'Ii"I 

Summons ~~i '; " "d '-, T " ,,~ T, ~C , ;T" ' I , T, "" ~ 

Was o 	 I left an aUested copy 01 the summons 

at the tast and usual place 01 abode of 

the person to whom It was directed,
Served 
I left the copy with the following 
person (il any). 

"-<---l@ 

This cert ificate \.a made to show compliance with a8clion 7609. lact lon. 10 determine the identify ala person having a numbered acc ount 
....ternal Revenue Code . This cert ificate applies only 10 summonses or similar IrTangemenl . or to determine Whether Or nol records 01 the 
served on third-party recordk eepers and nOl to summonses served bUSiness transact ions or affa irs of an identified person have been made 
on other third parties or any officer or 8n'ICJloyee of the person 10 or kepI. 
whose ltability the summOns relales nor 10 summonses in aid 01 co l-

I certify thai . withIn 3 days of se,-y;ng the summons. I gave nolice 
(Fonn 20;39·0) 10 the person named below on lhe dale and in the ~ 
"..,...r Indicaled. , q 
Date 01 Giving Notice: _______________ Time: _ _ _ _____________ 

Name 01 Noticee: ---------------------7§9-+-.l-F,~-----------
Address of Nolicee (if mailed) : __________________________________ 

How o I gave notice by certified or reglste~ed 0 I gave notice by handing it to the noticee. 
Notice mall to the last known address 01 he 
Was Given notlcee. , 0 I left the notice at the last and usual place 01 

abode of the notlcee. I left the copy with the 
o 	 In the absence 01 a last known address lollowlng person (,f any). 

01 the not Ieee, I left the notice with the & 
person summoned. ~:l lit 

) 
No notice is required. 

Form 2039 (Rev. 11-78) 
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Sec. 7602. Examlnallon of boob and wllne_ 

For the purpose of ascerta ining the correctness 0' any return, maktng 
a return where none has been made, determining the liability 0' any 
person for any tnlemal revenue tax or the liability at law or in equity 
of any transferee or fiduciary of any person in respect of any internal 
rellenue la.. , or collecting any $Uch liability, the Secretary is 
authoflzed-

(1 J To ex..amule any bookS. papers, records, or other data which 
may be relellant or maleriallo $Uch inquiry, 

(2) To SUlTYTlon the person l iable for tax or reQU ired to perfonn the 
act. or any officer or employee of such person, or any person haYing 
possession, custody . or cafe 01 books of account containing entries 
relating to the busaness of the person liable tor la:.: or required to per
form the act, 01 any other person the Secrelary may deem proper, to 
appear before the Secretary al a time and place named in the sum
mons and to produce such books , papers, records. or olher data, and 
to give such teslimony , under oath. as may be relevant or material to 
such inquiry : and 

(3) To take such testimony of the person concemed, under oath, 
8S may be reklvanl or matenal to SUCh inquiry . 

Authority 10 examme books and witnesses is als.o p;ovlded under 
se<: .S.20Ie)(2)--Gosoline used on I8nn.; sec. 64211f1l2)--Gasollne 
used lor cenain ' ~ighway purposes or by !ocal transit systet1l3; 
sec. 6.24(d)(2)-lubricating oil not used in highway molar vehicles; 
and sec . 6.27(f)12)--fuels not used for taxable PUfl)oses. 

Sec. 7605. TIme and place of e.amlnallon 

(a) Time and Place -The time and place of examination pursuant 
10 I"" provision. 01 &8CI ;on 6.2OIe)(2). 6.211n12). &42. (d)(2). 
6.2710(2), or 7602 shalt be such time and place as may be "xed by 
the Secretary, and as are reasonable under the circumstances. WI the 
case at a ~mmons under author ity of paragraph (2) of sect ion 7602, 
or under the corresponding authority 01 section 6.20(e)(2)' 
6.21 CO 121, S.2.,d)(2). or 6.2710(2) lhe dale fixed lor appearance 
before the Secretary. shall nol be teM than 10 days from the date of 
the summons. 

Sec. 7603. s.",lc:e of summona 

A su"",,on. i....ed under se<:lion 642OIe)(2) , &421 (f){2) , &424Id)(2). 
&427(012) , or 7602 """II be ..,Ned by the Secretary. by an anesled 
copy delivered in hand to ttwt person to whom it &a directed, or left at 
hie lasl and usual place of abode; and the certificate of ..,..,lce 
'signed by tna person servino the ISUnYTIons shall be evidence 01 the 
'acts it states on the hearing of an 8Oplicalion tor the enforcement of 
tna SUrMlOOS. When the SUfTmOnS requires the produclion of books, 
pape~. records. 0< other dala. rt """II be ",,",clent " such _. 
papers, records, or other data are described wi'" reasonable cer
tainty . 

Sec. 7109. Special procedure. for aummon..a 
,..ued 10 Ihlrd1)8rty -.ikeepera 

Special provisions relating to the tsauance of a surrmons to a thlrd
party recorctteeoer are contaW"Mtd in secllon 7609. 

Sec. 7604. Enlorcemenl 01 .ummons 

<a) Jurisdiction of district cour1.-H any person is summoned under 
the internal revenue laws to appear. to testilY , or 10 produce books, 
papers, records, or other data. the United States dislricl court tor the 
district in which such person resides or is found shall have jurisdic
tion by appropriate process 10 compel such attendance, testimony. 
or production of books. papers, records , or other data. 

(b) Enforcement.-Whenever any person sUrTVTIoned under sect ion 
~2O(e)(2) . 6421 (n(2). 6424(d)(21, 6427(n(2). or 7602 negieci. or 
retuses to obey SUCh sunvnons, or to prodUCe books. papers, 
records , or other data. or to give test imony , as reqUired. the Secre
tary may apply to the judge of the distr ict court or 10 a United Slates 
commiSSioner' for the district with in which the person so summoned 
res ides or is found fot an attachment against him as for a contempt. It 
shall be the duly of the judge or commissioner' 10 hear the apphca
tion, and, if satisfaclory proof is made to issue an attachment, 
directed to some proper officer. for the arrest 01 such perSon. and 
upon his being brought belore him to proceed to a hearing 01 the 
CE.lse; and upon such hearing the judge or the United States commis
sioner' shall have power to make such order as he shall deem proper, 
not inconsistent With the law for the punistvnent of contempts, 10 en

force obedience 10 the reQuiremenls of the Summons and 10 punisl1 
such person for his default or disobedience . 

'Or l,kliCed States magistrate, pursuant to P.l. 90-578. 

Sec. 7610. Fee. end cosls lor witneasa. 

(a) In General.-The Secrelary shall by regu lat ions eslabllsh the 
rates and conditions under which paymenl may be made 01

tl) tees and mileage to persons who are Burrmoned Ie appear 
before the Secretary. and 

(2) reimbu~ement for 9lich costs Ihat are reasonably necessary 
which have been directly Incuned in search in~ for. ,eproducing. or 
tran.sporting bookS, papers, records, or other data required to be 
produced by SUMmons. 

(b) Excephons.---No payment may be made under paragraph (2) ot 
subseclion (a) If

(1) the person with respect 10 whose liability the summons is 
issued has a proprietary interest m the books. papers, records or 
other data required to be produced. or 

(2) tne person summoned is the person wilh respect to whose 
liability the summons is issued or an officer. employee, agent. ac
countant. or attorney at such person who, at the lime the SUnYTIons (s 
served. i:s acting as such. 

(c) Sunwnons 10 which &eclion applies .-This aection applies with 
respect 10 any sunvnons authOrized under section 642O(e)(2), 
6421 (1)(2). &424(d)(2). &427(nI2), or 7602. 

Sec. 7210. Failure 10 ober aummons 

Ally person who. being duly aurrrnoned 10 appear 10 '"'ily. 0< 10 ap
pear and produce books, accounts, records , memoranda, or other 
papers... required under seclions 6420(e)(2). &421 (nl21. 
&424Id)(2). ~27(n(2). 7602. 7603, and 760.(b). negleclalo appear 
or to produce &uch books, accounts, records, memoranda, or other 
-.....11. upon conviction thereof. be fined nol more IIIan S1.000. 
or ~ not more than 1 year. or both, together with costa of 

~ion. 

Form 203SoA (Rev. 11-78) 
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NOTICE TO THIRD-PARTY RECIPIENT 
OF IRS SUMMONS 

As a Ihird-party recipient 01 a summons, you may 
be enlitled to receive paymenl for certain CO$IS 
directly incurred which are reasonably neccssary to 
search lor, reproduce or transp ort record. in older to 
comply with a summons. 

This paymenl is made only al Ihe rales 

established by Ihe Inlcrnal Revenue Service to certain 
persons served with a summons to produce records or 
information in which tl1e iGXpCiyer does not hav~ an 
ownership interest. The taxpayer to whose liabilily the 
sumnlo.lS relates and the taxpayer's oHicer, employee. 
agent, accounlant, or attorney are not entilled to this 
payment. No payment will be made lor any cosls which 
you have charged or billea to olher persons. 

Th~ rate for search costs is $5 an hour or fraclion 
o f an hour and is limiled to Ihe lolal amounl 01 person
nel time spent in locating and retrieving documents, or 
information requested by the summons. Specilic sal
aries of such persons may not be included in search 
costs . In addition , search costs do not include salaries , 
fees, or similar costs for analysis of material or for 
managerial or legal advice, expertise, research, or 
time spent for any of these aclivities. If itemized sepa
rately , search costs may include the actual cost of ex
tracting inlormation stored by computer in the format in 
which il is normally produced, based on computer time 
and necessary supplies; however, personnel time tor 
computer search may be paid for only at the Internal 
Revenue Service rate specified above. 

The rate for reproduction costs lor mak ing copies 
or duplicates of summoned documents, transcripts, 

". 

and other similar malerial is '0 cents for each page . 
Photographs, films, and other materials are reimbursed 
at cost. 

The rate for transportation costs is the same as 
Ihe actl,al cost necessary to transport personnel to 
locale nnd retrieve sumlll0ned records or information, 
or costs incurred solely by the need to transport the 
summoneu material io the place of examination . 

In addition to payment (or search, reproduction, 
and trcJnsporiation costs, persolls who appear before 
an Internal Revenue Sel "Jlce officer in response to a · 
summons may request payment (or authorized witness 
lees and mileage fees . You may make this request by 
contacting the Internat Revollue Service olficer or by 
claiming these costs separately on the itemized bill or 
invoice as exptained betow. 

tnstructions For Reque.llng Parmant 

Alter the summons is served, you should keep an 
accurate record of personnel search time, computer 
costs, number of reproductions made, and transporta
tion costs . When you are notified that the summons has 
been satisfactorily complied with , you may submit an 
itemized bill or invoice to the Internal Revenue Service 
officer ' before whom you were summoned to appear, 
either in person or by mail to the address furniShed by 
the Internal Revenue Service officer. Please write on 
the itemized bill or invoice the name 01 the taxpayer to 
whose liability the summons relates. 

II you have any questions about the payment, 
ptease contact the Internal Revenue Service officer 
before whom you were summoned to appear, 

Anyone submilling fatse claims for payment Is 
subject to possible criminal prosecution. 

Form 2039-8 (Rev, 11-78)PDrt e - To be given to pet'SOn summoned 
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